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HAO «MeaMuMHCKHIl YHHBEPCHTET ACTaHa» JI-MY A-3.4/09-23
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3ar(pcmae'rc;1 HECAaHKUMOHUPOBAHHOE KOIMMPOBAHNEC JIOKYMCHTa



HAO «MeanuMHCKHIl YHUBEPCHUTET ACTaHa» JTA-MY A-3.4/09-23

M31.Nel
Crp.3 u3 9

Honxncnocmuas uncmpykuyua Memooucma
CUMYTIAUUOHHO20 YeHmpa

1. OO0mme oJ10:KeHUs

1. Hacrosimast ToJDKHOCTHAsT HHCTPYKIUS pa3pa0oTaHa W yTBEPXKIAEHAa Ha OCHOBAHHMU TPYIOBOIO
JIOTOBOpa W B COOTBETCTBUH C TpymoBbiM komekcoMm PecrnyOmuxm Kasaxcran (manee-PK) u unbivm
HOPMATHBHBIMH aKTaMH, PEryJIHUPYIOIMIAMH TpPYJOBBIC IIPABOOTHOIICHHUS, KOTOPBIE ONPEICIAIOT
KB (UKAITMOHHBIE TPEeOOBaHHUs, JIOJDKHOCTHBIE O0S3aHHOCTH, IIpaBa M OTBETCTBCHHOCTH METOJIUCTA
cumyssuonnoro nenrpa (manee-Ilentpa) HAO «Menunuackuit yauBepcuteT AcTaHa» (nanee -
YHusepcurer).

2. Meromguct IleHTpa OTHOCHTCS K KAaTerOpUM IIPOYEro IepcoHana YHHBEPCHTCTA,
OCYIIECTBIISIONUH 1€ TEIHHOCTh B COOTBETCTBUU C TPYHAOBBIM JJOTOBOPOM.

3. Meroaucr IleHTpa MOJUMHSETCS HEMOCPEACTBEHHO pykoBojuTemo llenTpa. A Taike 110
MOPYYCHHIO 3aMECTHUTEIST PYKOBOJUTENS, CTApIIEr0 METOJUCTAa M BEAYIIEr0 METOAMCTA, YIOTHOMOYCH
BBIIIOJIHATh IOCTABJICHHBIC MMM 3aJa4d 1O JeATeJbHOCTH l[leHTpa, B paMKax CBOEH KOMIICTCHIIUH,
COIJIACHO BHYTPEHHEH CTPYKTYpHI nmprioxenus 1 [Tomoxxenus Llentpa .

4. B cBoeii fesiTeIbHOCTH MeTOAUCT L{eHTpa pykoBOACTBY€ETCS:

- VYcraBom VYuuBepcutera, Crparermeit pa3Butus YHuBepcuTera OIepallMOHHBIM —IUIAHOM
VYHEBEpCUTETA, KIIIOYEBBIMH I10KA3aTEISIMU JESITENBHOCTH;

- BHYTPCHHMMH HOPMATHBHO-PETJIAMECHTHPYIOIMIMMHU JOKYMEHTaMH MHTETPUPOBAHHOM CHCTCMbI
MEHE/PKMEHTa Y HUBEPCUTETA,;

- JICUCTBYIOIIMM 3aKoHOAaTeI5cTBOM PK;

- KOJIEKCOM KOPIIOPATUBHOU KYJIBTYPBI X 3TUKH;

- [IpaBWJIaMH BHYTPEHHET'O TPYIOBOT'O PACIIOPsAKa Y HUBEPCUTETA,

- CrangaproMm YHuBepcutera: «ObecneueHue 6€3011aCHOCTH ¥ OXPaHbl TPyAay;

- IpaBWJIaMM TEXHHKH Oe3zomacHocTd, I[lpaBminamu TmOXXapHOW O€30IACHOCTH M JIPYTrHMHU
HOPMATHUBHBIMH JJOKYMEHTaMH 110 OXPaHE TPY/a;

- HaCTOSIIIEH JIOJDKHOCTHOM nHCeTpyKimei u [Tonoxenuem o Llentpe;

- NIPUKa3aM¥, PAaCIIOPSHKCHISIMA U JIPYTUMY BHYTPEHHUMHU aKTaMH Y HUBEPCUTETA.

5. Ha gomxnocth MerToaucra IleHTpa, mprKa3oM pyKOBOAHUTENS ammapara Pexropa HasHadacTcs
JIMI0, FIMEIOIIIee BBICIIee (CpeHee) 0Opa3oBaHue.

6. Ha Bpemsl OTCYTCTBHS MCTOJMCTA, €ro OOS3aHHOCTU BO3JIAraloTCs Ha BEIYIIErO METOJHUCTA
IlenTpa.

2. IoJKHOCTHBIE 00SI3AaHHOCTH

7. BeileHne XypHaja [0 TeXHUKe 6e30IaCHOCTH ¥ MaTepHAIbHOM OTBETCTBEHHOCTH 00yJarOIUXCsl
BO BpEMSs 3aHATHH.

8. Benenne yueTHbIX XypHaiioB [leHTpa.

9. Yyactie B MacTep Kjaccax WM CEMUHapax, IPOBOJUMBIX B LIeHTpe 1Mo SKCIUTyaTalliid HOBBIX
MaHEKEHOB, TPEHAKEPOB U MYJIDKEH.

10. TaGemupoBanue coTpyauukoB LleHTpa.

11. ObGecnieuenue MaTepUabHO-TEXHUYECKOT0 OCHAIICHUS TPAKTHIECKUX/CUMYIIAIIMOHHBIX
3aHATHH M CTAHIUK IpH 0OBEKTHBHOM CTPYKTYPUPOBAHHOM KIMHHYECKOM dK3aMmeHe (nanee — OCKD) u
HUTOIOBOM IOCYIapCTBEHHOM dK3aMene (janee — II'A).

12. OcymecTBIICHHE CAHUTAPHO-TUTMEHNYECKOTO YXOJa 3a CHMYJISIIMOHHBEIM 000pY/J0OBaHUEM
[{enrpa.

13. KommexTanuss METOMUYECKUX II0CoOui Ui mperojaBareyiedl u oOydJaronmxcs B KaXI0M
cuMyJsITuoHHOM kKadunere IlenTpa.

3anpeu1aeTc;1 HECAaHKUMOHUPOBAHHOEC KOIMMUPOBAHUE JOKYMECHTA



HAO «MeanMHCKUIl YHHBEPCUTET ACTaHa» JI-MY A-3.4/09-23

M31.Nel
Crp.4 u3 9

JlonscnocmHas uHCmpyKyua Memooucma
CUMPNAUUOHHO20 YeHmPA

14. HaGmo/eHue 3a cCOOIIOIEHUEM [IPABUT TOBEACHHS B CUMYJILIIHOHHOM TIEHTPE o0yyaronerocs
(CTYEHTHI, HHTEPHBI, KYPCAHThI 1 PE3HIICHTH) U CAHUTAPHO-TUTHEHIICCKUX TpeOOBaHUM (BHEIIHUU BH
0Gy4aIOMmEerocs], HAIMYNE TEPYATOK, CMEHHOH 00yBM, MEIUIMHCKOrO KOJINaKa H MacKH), a TaKKe
TpeGoBanre OepeKHOro OTHONICHHA K HMYIICCTBY IlerTpa (MaHCKEHBI, TPECHAKEPLI, MYJLDKH,
KOMIIBIOTEPHOE 00ECIICUEHHE).

15. BBIOTHEHHE TPYIOBBIX OOS3aHHOCTEH B COOTBETCTBAM C TPYJIOBBIM, KOJUICKTUBHBIM
JIOTOBOpaMH, aKTaM# paboTo/IaTels.

B cdepe opraHu3anuy 1 yupasJeHus e TeIbHOCTHIO

16. moyiep)KKa ¥ HCIIOIb30BAaHUE  JJICKTPOHHOIO JTOKYMEHTOOOOPOTa, ~BHEJIPEHHOrO B
YHUBEPCUTETE,

17. HOAroTOBKa ¥ odopMiicHEe MH(YOPMAITOHHBIX TOKyMCHTOB, b0 CIyXeOHBIX IHCEM B
pamKax CBOEH KOMIICTCHIIUH,

18. IPEIOCTABICHAE 10 3aIpocy CTPYKTYPHBIX [Opa3JieNieHii  HeoOXOMMOM Ul UX
JIeATeIbHOCTH HHMOPMALIMHY, HAXO/IAIICHCs B KOMICTCHIMA IlenTpa;

19. ACIIONHEHHE [IOCTAHOBIEHHH, IPUKA30B, PACIIOPSUKEHHH 1 MHBIX HOPMATHBHBIX aKTOB IO
porpocam Llenrpa.

B cdepe opraHu3alMy U yIpaBJICHUs eATEILHOCTEIO:

20.  pabota ¢ BXOJUIIEH, HCXOSIICH 1 BHYTpPEHHeH Koppecnon/ienmueit LieHTpa;

21. OJJIep’KKa W HCIOJIL30BaHHE  JJICKTPOHHOIO JTOKYMEHTOO00OpOTa BHEJIPEHHOTO B
YHHUBEPCUTETE,

22, HOArOTOBKA M O(GOPMIICHHC HCXO/IIICH KOPPECIIOHACHINH lentpa, 0pHUIHATBEHBIX OTBETOB
110 3aIpocaM B TIpe/ienax KomMneTeHuun Lentpa;

23. XpAHGHHE ¥ WHCIOJB30BAHMC BHYTPEHHUX —HOPMATHBHEIX JIOKYMEHTOB ~ COTJIACHO
HOMEHKJIAType e Y HUBCPCUTETA,

24. IIPEIOCTABICHAE II0 3alpocy CTPYKTYPHBIX IIO/Ipa3/IeICHAN  HEOOXO/MMOM Ut MX
JIESITeTTHHOCTH

25. uH(QOpMAIIUH, HAXO IsIIeHCsS B KOMIICTCHIMM IlenTpa;

26. WCIOJHEHME TOCTAHOBICHHI, TIPUKA30B, PACTIOPSDKCHHME U MHBIX HOPMATHBHBIX aKTOB II0
pompocam L{enrpa.
B cdepe pHCK-MEHEKMEHTA U AHTHKOPPYIIHOHHON MOJIMTHKHU:

27. AHAIM3 Ha HAIWYME KOPPYHIMOHHBIX COCTABISIOMHUX B CTPYKTYPHBIX [OIpa3/ICTICHUSIX
YHUBEPCUTETA;

28. TIpOBEJICHIE MEPOIIPHSATHH 110 IpO(UITAKTHKE KOPPYII[HOHHBIX PHCKOB B VHUBEPCUTETC B
pamkax Kommererimu LlenTpa;

29, BBISIBIICHME M OLEHKAa KOHKPETHBIX KOPPYIIMOHHBIX PUCKOB (mportecca, dTana porecca
WK [IPOCKTA);

30. HCIONHEHHe Meponpustuit B coorserctsud ¢ Ilnanom MEPONPHUITHH IO CHCTEME
yIIpaBJIcHUs] PECKaMU KOPPYIILIAH, TIPH HE0OXOIMMOCTH,

Sl CBOeBpeMeHHas Iepejada MHOpMAIMM O PUCKaX KOpPYIIHH U MEpOIPHATUAX II0
YIIPABJICHUIO UM,

32, dukcamus u mepefada MHPOPMAIMU O PCATH3OBABIIMXCAH KOPPYTIIHOHHBIX pPHCKaX

BBINIECTOSIIEMY PYKOBOJCTBY Y HUBEPCUTETA.

B cucreme nagOPMAIHOHHOI (€3011ACHOCTH:

33. CO6TIOEHHE [IPABKIT MHPOPMAIHOHHON Oe30MacHOCTH;

34. oxpaHa  KOHOUICHINAILHOHR pa(OpMaIMy, ~ 3aIpeT  HE3aKOHHOro  MOJIydCHHA,
pacIpOCTPaHEHHs JIMOO UCITOTIB30BAHI HH(pOPMAIIH, COCTABIISIONIEH KOMMEPIECKYIO TaiHy.

B cucreme ynpapJieHHs OXPAHOH TPyAa ¥ TeXHUKH 0e30MmacHOCTH:

35. IPOXO0YKJIEHHE IPOBEPOK 3HAHMH TI0 BOIPOCAM TEXHIKH 6e30MaCHOCTH, TIPOTHBOIIOKAPHOMI

3aIUTHI X OXPaHbl TPya;
3anpeu1aeTcsl HeCﬁHKL{HOHHpOBaHHOQ KOHHpOBaHHC JIOKYMEHTa



HAO «MenuuuHcknii yHUBEPCHTET ACTaHa» TTU-MYA-3.4/09-23
M3m.Nel
Honxcnocmnaa uncmpyxkyua Memooucma Ctp.5 m3 9
CUMYNAYUOHHO20 YeHmMpPA ’
36. IIPOXOKJCHUE BBOJHOTO MHCTPYKT@Xa, HHCTPYKTaXa IO TEXHHUKE O€30IIaCHOCTH U
HO)KapHOﬁ 6630HaCHOCTI/I " JPpYTUM BOIIpOCAM OXpPaHbIl pr,aa;
L 8 coOoieHre TpeOOBaHUM, YCTAHOBJIEHHBIX MIPaBMJIAMHU, MHCTPYKIIUSIMU 110 OXpaHe Tpy/ia,

TeXHUKe 0€30IIaCHOCTH M I10KAPHOM O€30I1aCHOCTH IIPU BHIIIOJIHEHUU PadoT.

Jomxen 3HaTD:

- YcraB YHuBepcurera;

- Kogexc xopropaTHBHON KyJIBTYpPbI X OTHKH;

- [IpaBuiia BHyTpEHHETO TPYJOBOIO paclopsiKa Y HUBEPCUTETA;

- 3akoH PecnyOmuku Kazaxcran ot 27 utonst 2007 roja Ne 319-111 «O6 o6pazoBaHum»;

- Ilpukaz Munucrpa o6pazoBanus u Hayku Pecryonuku Kazaxcran ot 17 urons 2015 roga Ne 391
«O0  yTBep)KIEHMM KBAIM(QUKAMOHHBIX TpPeOOBAaHUH, MperbsSBIIEMBIX K  00pa3oBaTelbHON
JICSITEIbHOCTH OpraHMW3alfii, IPeJOCTaBISMIONIMX BbICIIee M (HMJIM) IIOCIEBY30BCKOE 00pa3oBaHHE, U
HepeuHs JOKYMEHTOB, IIOJITBEPIKIAIOIIMX COOTBETCTBIE UM,

- Cragmapt Yuusepcurera: «O0ecnieduenne 0e30I1aCHOCTH U OXPaHEI TPY/Iay;

- llopsnox Bexenumst yuéra u odopMIICHUS HEOOXOJAMMOU JIOKyMEHTAIMH, COCTaBJIICHUS
OTYETHOCTH, HOMEHKIIATYpa JeT;

- ITonoxenue o crapapTusuposansom namuente HAO «MenunuHckuit yHuBEpcUTET AcTanay;

- IlpaBmima mo TexHUWKe OE30MACHOCTH O3KCIUTyaTHPYeMOH MeIUIIMHCKOM TexHuku B ILlentpe
VYuusepcurera;

- [lonoxxenue o LleHTpe U HACTOSIIYIO TOJKHOCTHYIO HHCTPYKITHUIO.

3. lIpaBa

38. BHOCHTD IIpeIIoKEeHHS 10 OCHAIICHUIO kKabuHeToB L{eHTpa.

39. 3HAKOMHTHCS C MPOEKTAMU IPUKA30B M PEIICHUSIMH PYKOBOJICTBA YHHBEPCUTETA 110 IOAO0OPY
U pacCTaHOBKE KaJIPOB.

40. TpebGoBaTh W TOIy4YaTh OT BCEX CTPYKTYPHBIX IOJpa3feieHUuH YHHUBEPCUTETa CBEICHUI,
HEOOXO/IUMBIX JUISI BHIITOJIHEHHS BO3JIOXKEHHBIX Ha [lenTp 3anad.

41. C coriacus pyKOBOJICTBA, IIPUHUMATh ydacTHe B paboTe cOBEHATEIbHBIX OPraHoB
VYHuBepcuTeTa, rjie paccCMaTpUBaIOTCs BOIIPOCHI, Kacatomuecs JiesTesbHocTH LlenTpa.

42. TTonp30BaThCsl, B YCTAHOBJIEHHOM MOPSIKE, OUOIHOTEYHBIMA U HHOOPMAIMOHHBIMU (QOoHIaMu U
ycIIlyraMu 1o/ipasJicjiecHuil Y HUBEpCUTeTA.

43. JlaBaTh pa3bsICHEHUs, PEKOMCH/IAIMKA M yKa3aHHUs 110 BOIPOCaM, BXOIAUIMM B KOMIICTCHIIUIO
I{enTpa.

44, Ha noBblieHue KBATM(PUKAIUH.

45. Ha Bo3HarpaxxieHue 3a ycrexu B paboTe.

46. Ha o0si3arennbHOE COIMAIBHOE CTPaXOBAaHUE B CIydasx, IIPelyCMOTPEHHBIX 3aKOHOATCIIbCTBOM
PK.

47. Ha omary TpyAa B COOTBETCTBHH C KBaJM(HUKAIMEH, CIOKHOCTBIO TPYy/Ja, KOJIUYECTBOM U
Ka4eCTBOM BBIIIOJHEHHON PabOTHI, a TAaKXKe YCIOBUAMH TPYAa.

48. Ha oTapIX, B TOM 9YHCJIC OIUIAYABACMBIH €XEroJHBIH TpPYyJOBOM OTIYCK C BBILIATON
03JI0POBHTEIIHLHOIO TTOCOOHUSL.

49. Ha unble paBa, IpeyCMOTPEHHBIC JCHCTBYIOIIMM 3aKoHo1aTenbcTBoM PK.

4. OTBETCTBEHHOCTD
50. HexauecTBeHHOE M HECBOCBPEMEHHOE BBIIOJIHEHUE (QyHKIIUH, IpeaycMOTpeHHbIX [lonoxennem
o LleHTpe 1 JODKHOCTHBIMHU HHCTPYKITHSIMU.
51. He cobOmojgeHne TpyIOBOH H HCIOJHHUTEIHCKOM JUCHUIUIMHBEI B COOTBETCTBHH  C
JeiicTBYrOmMMY 3akoHamMu PK v BHyTpeHHUME akTaMK Y HUBEPCUTETA.

3anpemaeTca HECAHKUMOHUPOBAHHOE KOIMUPOBAHUE NOKYMCHTA



HAO «MeauunHCKHil YHHBEPCUTET ACTaHa» TA-MYA-3.4/09-23

3. Nel
Crp.6 39

Joancnocmuasn uncmpykyusa Memooucma
CUMYJIAUUOHHOZ0 YeHmpa

52. He obecriedeHne COXPaHHOCTH MMyIIECTBa, Haxomsmuxcs B LlenTpe n coOMoOACHHE IpaBUIl
MO’KapHOM O€30IIaCHOCTH.

53. He cobumojienye KOH(GUIEHIMATHHOCTH CIIyKeOHO#, KOMMepJeCKoi HHpOpMAaIu;

54. He cobmonenue ciyxebHo# sTuky pabotHukamu Llenrpa.

55. He BBIIOJIHEHHE OOS3aHHOCTEH, IIPELYCMOTPEHHBIX Y CTaBOM YHHBEPCHTETA JCHCTBYIONIMMH

HOPMATHBHBIMH IPABOBBIMHA aKTAMU U HACTOSIIEH JOIDKHOCTHOM MHCTPYKIUCH.
56. Pasriamenue nNepcoHANbHBIX TAHHBIX PAOOTHUKOB Y HUBEPCUTETA.

3anpemaeTCﬂ HECAaHKUMOHMPOBAHHOE KONTMPOBAHHUC JOKYMEHTA



HAO «MeaMUMHCKHil YHUBEPCUTET ACTaHa» JTU-MY A-3.4/09-23
JMonrcnocmnuas uncmpyxuyus Memooucma 21?)};.9;3 9
CUMYNAUUOHHOZ0 YEeHMPA i
Jlucer corsiacoBanust
No JIOJLKHOCTH o. 1. O. Jara Ioamuc
/1 COrJIacoBaHMs
1. [TpopeKTop 10 KIMHUYECKOM I"azanmueBa M.A
pop p % % % AN 2
pabdote Pl 27 /)
2 .0. pyKOBOJMTENIA alapara Caiianrasus J1. J1. o 3 /
Pextopa H t 'f 1 3
3 PykoBoaurens EHTpa Ypumos P.M. La { 1 /L? i ¢
CTPaTErnIecKoro pa3BUTHUs e g / P
+ 3aMeCTUTENb PYKOBOIUTECIIS Tyx6exosa M. E.
yIpaBJICHUs IPABOBOTO
obecreyeHus HAJ Ok 27 ‘
A, /
S5 PyxoBonutens ynpasienns HR | Xaxabaesa I'. K. PY S 4. o232 %&l/ %

6 PykoBojurens Caypb6aena I'".K. 4 17 10 4 51 é/

CuMyJISIITMOHHOTO IIEHTpa

3anpemaeTCﬂ HECAaHKLIMOHMPOBAHHOC KONMPOBAHUE JOKYMEHTA



HAO «MeauuMHCKHII yHHBEPCUTET ACTaHa»
AL yeuey IIU-MYA-3.4/09-23
31.Nel
Jonxcnocmuasn uncmpykyua Memooucma Crp.8 u3 9
CUMYNAUUOHHOZ0 YeHmPA '
JIueT perucTpanua H3MeHeHn il
Homepa JiucToB (CTPaHULL)
> Homep pa3snena,
» I A
No 2 g i z e nojapaszeiia, Hoanuck auua,| JlaTa BHecenus
= = = & MYHKTA CTAHAAPTA, K BHECLIEro U3MeHeHUs!
n/n ) > A 2 JIMCTOB
= z e S5 KOTOPOMY OTHOCSTCS U3MeHEeHMsl
2 = = = M3MeHeHHUs!
o]
= & =
z
<

3anpeu1aeTc;1 HECaHKUMOHUPOBAHHOE KOIMPOBAHME JOKYMEHTa



HAO «MenuunHcKuii yHuBepcuTeT ACTana»
AR JeineD TTU-MVA-3.4/09-23
3m.Nel
Honscnocmuaa uncmpyrkuyus Memooucma CTIII) 9950
CUMYNAYUOHHOZ0 UEHMPA ’
Jlucer o3HaKOMJIEHU S
3anumaemasi aTa
DamMuins, MHHIHAIbI A IMoanucw

JOJIKHOCTD 03HAKOMJIEHUSI

3anpeu1ae‘rcx HECAHKIMOHHUPOBAHHOE KOIMMPOBAHUE NTOKYMCHTA



